Office of the Registrar

Reed College

REQUEST TO LIMIT ENROLLMENT
Semester(s):  ___________________________
Course title: ___________________________________

Instructor Name: __________________________

Department, course number:  ______________

………………………………………………………………….………………………………………………………..….

Faculty may request to limit class enrollment in three ways: A) reserve seats for new incoming students,
B) set a limit below 24 students in a class, C) apply criteria to classes with a waitlist.  All require a rationale and departmental support in order to be considered by CAPP.  Please complete this form and submit to the Registrar’s office along with scheduling materials in early March.
A. List course sections and number of seats to reserve for new incoming students and a reason for the request. 

B.  List course sections and proposed limit below 24 students and a reason for the request.

C. List criteria by which students will be allowed to remain in the course, such as Day One enrollment, class level, major, random, etc.  Include the date to apply criteria.  Criteria is applied only once, any time after registration and no later than two weeks before a semester begins. 
Instructor Signature
Department Chair Signature
………………………………………………………………………………………………………………………………………...
CAPP decision: 

Limits applied:
ms3/18                                    

