Learning Contract 

(Return this form to the financial aid office.)

To provide an experience that is mutually beneficial to both the intern and the sponsoring agency, the following learning contract is intended to help delineate the goals of the program and the structure of the internship.  

Do not fill out this form until you’ve completed these first three steps:

1.  Confirm that you qualify for FWS funds for this year, and find out the amount.  

     Call, e-mail, or visit financial aid: 503/777-7223, financial.aid@reed.edu, Eliot 202.

2.  Search for current opportunities and ongoing SEEDS programs that qualify: 
     http://www.reed.edu/seeds/volunteer/find_an_opportunity.html

3.  Contact organization(s) and follow their application procedures.  

     This may include a letter of interest or résumé, an application form, or an in-person or phone  

     interview.  If you need support in preparing your application, please visit career services.

General Expectations:






Intern:
1. Fulfill agreed upon commitment.

2. Create learning objectives.

3. Communicate any changes in scheduling.

4. Take part in periodic evaluation.

Sponsoring Agency:
1. Provide an internship description.

2. Assign a supervisor that will oversee training, support, and evaluation.

3. Take part in periodic evaluation.

Your Name: _______________________________________

Organization Name: ________________________________

Job Title: _________________________________________

Time Commitment:
Start Date:________   End Date:_________

	Days
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Hours
	
	
	
	
	
	
	


Project Goals: (This section not required for students serving at Lane Middle School.)
Job Responsibilities: (This section not required for students serving at Lane Middle School.)

1.

2.

3.

4.

Student’s Goals and Expectations: 

(This section not required for students serving at Lane Middle School.)
1. What skills do you hope to gain?

2. What else do you hope to learn or gain from this experience?

3. How do you see this internship relating to your personal goals, academically or otherwise?

Calculate your expected earnings.  

· Students work an average of 25 weeks per school year; adjust accordingly if you expect to work during breaks/exam weeks or if you don’t intend to work for the full school year.

· You can include up to 1 hour per week to cover transportation time to your work site.

· If you are already employed on campus, remember that you cannot work more than a total of 20 hrs/wk.
____Hours/week x  ____Number of weeks x  $9.20 or $10.03 = Total Expected Earnings: $ ____

**Try to be as accurate as possible; visit career services if you need help with this section.

If you underestimate your earnings, you’ll need to submit additional paperwork to earn past that amount.  However, the amount listed above must not exceed the amount of FWS eligibility listed on your award.

Are you currently using work-study on campus?  YES
NO   (Please circle.)

Student Signature:_________________________________  Date:____________

Printed Name: ​​​​​​​​​​​​​​​​____________________________________

Supervisor Signature:_______________________________ Date:____________

(Supervisor signature not required for SMART, Kids for Kids, or any Lane Middle School programs.)
Printed Name: ____________________________________

