Reed College

Job Posting/Advertisement Template


	Position Title
	Descriptive, working or official title

	FTE, Hours/Days/Months
	

	Department
	

	About Reed
	Reed College was founded in 1908 in Portland, Oregon, as an independent college of the liberal arts and sciences. Reed provides one of the nation’s most intellectually rigorous undergraduate experiences, with a highly structured academic program balancing broad distribution requirements and in-depth study in a chosen academic discipline.

	Description of Job

Preferred Criteria

Job Requirements
	· Essential functions/major duties and responsibilities

· Reporting relationships

· Salary range if desired

· Special abilities or experience

· Knowledge, skills, abilities required for the job

· Education (degree and field)

· Licensure (if required or preferred)

· Experience (type, number of years, and field)

· Technical expertise or other special requirements

	Application Procedure 
	To apply, please submit a letter of introduction discussing your qualifications and interests, along with your resume or curriculum vitae and a completed Reed Application for Employment form (original or scanned) via email, mail or fax to: 

hr@reed.edu
Reed College

Attn:  Human Resources

3203 S.E. Woodstock Blvd.

Portland, Oregon  97202

http://www.reed.edu/
Fax:  503-777-7775

The Reed Application for Employment is located at: http://www.reed.edu/human_resources/staffsearch/index.html

	Date position available or start date
	If applicable

	Date applications accepted through
	If desired

If not desired: Applications will be accepted until the position is filled

	Policy Statement
	Equal Opportunity Employer

(policy statement is on the Reed Application for Employment)


September 2010


