WORDS FOR USE IN RESPONDING TO 

JOB ANALYSIS QUESTIONNAIRE
ACTION WORDS: (Verbs)

accounts for

acts

adjusts

analyzes

answers

applies

approves

arranges

assigns

cares for

carries

checks

cleans up

climbs

compares

completes

composes

computes

conducts

constructs

controls

coordinates

decides

designates

designs

details

determines

directs

discovers

drafts

drives

estimates

examines

facilitates

figures

files

finds

follows

formulates

gauges

handles

inspects

installs

instructs

interprets

investigates

issues

itemizes

judges

keeps

lays out

lifts

maintains

makes

manipulates

marks

mixes

observes

obtains

operates

orders

organizes

performs

places

plans

prepares

processes

proposes

pulls

pushes

reads

receives

recognizes

records

refers

removes

repairs

requests

resolves

reworks

reviews

schedules

secures

selects

sells

sets

shoots

sits

sketches

stamps

stands

stores

supervises

systematizes

takes

teaches

totals

types

uses

walks

works

writes

THINGS ACTED UPON: (Nouns)

assemblies

blueprints

books

castings

cars

charts

correspondence

decisions

diagrams

drawings

equipment

errors

fittings

formulas

gauges

graphs

handbooks

instruction manuals

instruments

letters

machines

manuals

materials

memos

methods

models

orders

parts

patterns

problems

processes

products

records

reference books

reports

requisitions

service manuals

sketches

specifications

standards

supplies

subassemblies

tables

technical literature

telephones

templates

tools

trucks

working drawings

QUALIFYING WORDS: (Adjectives)

accurate

adequate

average

cold

complex

correct

cramped

difficult

dirty

dry

effective

efficient

excessive

extreme

high

hot

humid

inside

kind

noisy

normal

outside

proper

strong

sufficient

suitable

superior

uncomfortable

weak

wet
