Reed College Biology Department

 BIOLOGY UNDERGRADUATE RESEARCH PROJECT (BURP) AWARDS
Secondary Deadline Instructions

Proposals can be submitted for expenses for thesis research in order to pursue project goals that might otherwise be precluded by inadequate funds. You must discuss your proposal with your research advisor, who is expected to make comments on both the science and the writing, but the proposal must be your own effort and in your own words.  

First, discuss with your advisor the materials needed for your thesis project.  Then consult with the stockroom and other faculty about materials (supplies and/or equipment) that may already be available in the department.  If you determine that you need additional materials that cost $500 or more, submit a BURP proposal for additional funds. 

Application Timeline:

1) Submit a draft of your proposal to your advisor at least one week in advance of the deadline in order to obtain the first required advisor signature on the coversheet. 

2) Submit 2 paper copies (with one cover sheet) and an electronic copy of the proposal to the BURP Administrator by the deadline (see below).  Important: your final submission requires that the cover sheet be signed by your advisor again.

3) Proposals will be read and evaluated by faculty members (other than your advisor) to provide feedback on the strengths and weaknesses of your proposal.  Your cover sheet must include the names of two suggested reviewers (other than your thesis advisor).

4) You will be notified about whether your proposal will be funded or you may be asked to make changes and resubmit your proposal.

Deadline: (Note: Early submissions are encouraged.)

Secondary Spring/Fall deadline: 
5 pm Friday, September 22, 2017
Budget Amendment Instructions: 
If you submitted a proposal in the fall, an amendment to your budget can be submitted at the secondary deadline. Amended applications received at the secondary deadline are also expected to include a brief project description and to describe preliminary results.
Guidelines for New Proposals:

The information and format of your proposal are described below. Proposals that do not adhere to the page limits or do not include all the required information will be returned without review. 

1)  Coversheet (complete the reverse page) 

2)  Research Project Description (max 2 single-spaced pages; name & page # on each page)


A.
Introduction


B.
Statement of hypothesis or project goal


C.
Experimental design and method (justifying each budget item)


D.
Preliminary results

E. 
Predicted results, possible interpretations or scientific impact


F. 
References using a consistent format

3)  Itemized Budget (one separate page)

• Each budget item must have been justified in the proposal narrative.

• List each budget item (name, quantities, and price)

• Items and equipment that are already available in the department will not be funded.

BIOLOGY UNDERGRADUATE RESEARCH PROJECT (BURP) AWARDS
Cover Sheet

Include this page with your submission.

(proposals lacking this cover sheet will not be reviewed)

	Title:      


	Applicant Name (print):      
	
	

	Applicant Signature: 
	
	Date submitted:      

	Applicant Box #:      
	
	

	Required Signatures:
	
	Date draft 
approved:       

	Draft:

	
	

	(thesis advisor’s signature)
	
	

	     
	
	

	(print name)
	
	Date final
approved:         

	Final: 
	
	

	(thesis advisor’s signature)
	
	

	     
	
	

	(print name)
	
	


​​

	Student Checklist:

	Cover sheet and signatures completed
	(

	Sections A, B, C, D,  E & F completed (see Guidelines)
2 pages
	(

	Itemized budget completed
1 page
	(

	Electronic copy submitted (to gonyerk@reed.edu)
	(

	2 paper copies submitted (to Burp Administrator- B1A)
	(

	Suggested Reviewer #1:      

	Suggested Reviewer #2:      


Questions?  Contact Kristy Gonyer, BURP Administrator

gonyerk@reed.edu  ·  503-788-6625  · Room B1A


